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1. OO11IHe MOI0KEHHUS

1.1. Hacrostuee ITomoxenue paspaborano B cooTBeTcTBUU ¢ KoHcTHTYynHMEH Poccuniickoi
®eneparuu, TpynoBbmM kogekcom Poccuiickoit @eneparuu, nocranoBieHneM IlpaBurenscrsa
Poccuiickoit @eneparuu ot 15 centsiopst 2008 r. Ne 687 «O6 yrBepxnenuu [lonoxenus o6
0C00EHHOCTAX 00pabOTKH MEPCOHATBHBIX JAHHBIX, OCYIIECTBIAEMOM 0€3 UCIIOIB30BaHMs
CpeIICTB aBTOMATU3aIMNY», nocTaHoBineHueM [IpaButenscTBa Poccuiickoit denepanuu ot 17
HOs10pst 2007 1. Ne 781 «O6 ytBepxnenuu [lonoxenus o6 obecredeHry 0€30MacHOCTH
[EPCOHAIBHBIX JAHHBIX IMPH UX 00paboTke B MHGOPMALMOHHBIX CHCTEMAX IIEPCOHAIBHBIX
JaHHBIXY», PenepanbHbM 3aKOHOM 0T 27.07.06 Ne 152-®3 "O nepcoHabHBIX JaHHBIX ",
®enepanbabM 3ak0HOM OT 29.12.2012 roma Ne 273-®3 «O6 obpaszosanuu B Poccuiickon denepannm»
[MTocranosnennem IlpaButenscrBa Poccuiickoit @eneparmu ot 21.03.2012 Ne 211 «O6 yTBEepXKneHHH
IepeYHss Mep, HalpaBlIeHHBIX Ha OOECHEeUCHHE BBIIOIHEHUS OOS3aHHOCTEH, MPEIyCMOTPEHHBIX
DenepanbHbM  3aKOHOM «O  HEpPCOHATBHBIX JAHHBIX», M MHBIMH HOPMAaTHBHBIMH aKTaMH,
JEHCTBYIOIIMMH Ha TeppuTopud Poccuiickoit ®denepanuu M yCTaHABIMBAET €IMHBIA IOPSIOK
00paboTKy nepcoHaTbHBIX NaHHBIX B MBOY Bricokosckas COIIL.

1.2. B Hacrosmem [lonoxeHuu OyayT HCIOJIB30BATHCS CIEAYIOLIUE TEPMUHBI U ONPEACIICHHUS

1) mepcoHaTbHBIE TaHHEIE - JTF00ast HHPOpMAIHsl, OTHOCAIIASACS K ONPEAECICHHOMY HIIH
ompe/esseMOMY Ha OCHOBAaHUH TaKoi HHpopMaIuu GU3MIeCKOMy JHIY (CyOBEKTY
[EePCOHAIBHBIX JIaHHBIX ), B TOM YHUCIIE €r0 (haMUIIUs, UMs, OTYECTBO, IO, MECHIL, 1aTa ¥ MECTO
POKIEHHS, apec, CeMeHOe, COIIMAIBPHOE, HMYLIIECTBEHHOE N0JIOKEHUE, 00pa3oBaHKE,
npodeccus, J0XOAbl, Apyras HHGOpMAaLUs;

2) omeparop — rocyJapCTBEHHBIM OpraH, MyHUIUNAIbHBIA OpraH, FOPUANYECKOE UK
Gbu3HYecKoe N0, OpraHu3yromast U (HMJIK) OCYIIeCTBIsIomas 06paboTKy NepCOHAIBHBIX
JIAHHBIX, & TAKXKe OTpeAeISIIoImas eI U coiepKaHue 00paboTKH EPCOHANBHBIX JaHHBIX;

3) 06paboTKa MepCOHANBHBIX JaHHBIX - AEHCTBUS (ONEPaAIMK) C IEPCOHATBHBIMU
JAHHBIMH, BKJIFOYasi cOOp, CHCTeMAaTH3aI[HI0, HAKOIUIEHHE, XpaHEHUE, yTOUYHEeHHe (0OHOBJIEHHE,
W3MEHEHHE), HCIIOJIb30BaHKE, paCIPOCTpaHEeHUE (B TOM YHCIIE Iiepeady), 00e3THYHBaHHE,
OJIOKHpOBaHKE, YHHUTOXKEHHE IIEPCOHABHBIX JAHHBIX;

4) pacrpocTpaHeHHe NePCOHATBHBIX JaHHBIX - ACHCTBHUS, HAIIPABJICHHBIE HA IIEpeady
IIEPCOHAIBHBIX JAHHBIX OMPEIEICHHOMY KPYTY JIUI (IIepeada IepPCOHANBHBIX JaHHbIX) MK Ha
03HAaKOMJICHHE C TEPCOHATHHBIMY JaHHBIMU HEOTPAaHUYEHHOTO KpyTa JIUL, B TOM YHUCJIE
00HapoI0BaHKE MEPCOHATBHBIX JAaHHBIX B CPECTBAX MacCOBOH MH(OpMaIHK, pa3sMEIIEHHE B
HH(OPMAIIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CETSAX HIIM NIPENOCTaBIEHHE JOCTYIa K
TIepPCOHAIBHBIM JaHHBIM KaKUM-JTHOO0 HHBIM CII0COO0M;

5) UCMOIb30BaHME MTEPCOHATBHBIX IaHHBIX - EUCTBUS (ONepaluy) ¢ IEPCOHATbHBIMU
JTAHHBIMH, COBEPIIACMBIE OTIEPATOPOM B IEJISX MPUHSITHUS PEIIEHUHN UM COBEPILEHUS HHBIX




JIEHCTBUH, TOPOXKAAIOIMUX FOPUINIECKUE TTOCIEACTBHIS B OTHOLIEHUH CyOBEKTa IIEPCOHATBHBIX
JAHHBIX WIKA JPYTUX JIUI JIUOO HHBIM 00pa30M 3aTpariuBaroIMX IpaBa u cBOOObI CyOBeKTa
MEPCOHATBHBIX TAHHBIX WK APYTHX JIHII;

6) GJIOKMpPOBaHHUE MEPCOHAFHBIX JaHHBIX - BPEMEHHOE IpeKpalieHue coopa,
CHCTeMaTH3allMK, HAKOIUICHHUS, UCIIOIb30BaHMUsI, PaCIIPOCTPAHEHHSI IEPCOHATIBHBIX JaHHBIX, B
TOM YHCJIE UX Iepenayu;

7) YHHYTOXXEHHE MEPCOHATBHBIX JaHHBIX - IEHCTBUS, B pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHTD COJIEP)KaHUE IIEPCOHATBHBIX JAaHHBIX B HHQOPMALIMOHHON CHCTEME
IEePCOHATIBHBIX JAHHBIX WM B PE3YJIbTaTe KOTOPHIX YHUUTOXKAIOTCSA MaTepHAIbHBIE HOCUTEIIH
HEepCOHATBHBIX JAHHBIX;

8) o0e3mMunBaHKE EPCOHANBHBIX JaHHBIX - IEHUCTBHUS, B PE3YJIbTaTE KOTOPBIX
HEBO3MOJKHO OIPEIEIUTh IPUHAIC)KHOCTD IIEPCOHATBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JTaHHBIX;

9) uHGOpMAIIMOHHAS CUCTEMA IIEPCOHATBHBIX JaHHBIX - UHGOpMallMOHHAs CHCTEMA,
IPEeICTABIISIONIAs COOOH COBOKYMHOCTH IEPCOHANBHBIX JaHHBIX, COAepKaIluxcs B 0a3e NaHHbIX,
a Tak)xe MHPOPMALIMOHHBIX TEXHOJOTHH U TEXHUYECKUX CPEACTB, IO3BOJIAIOIUX OCYIIECTBIIATh
00paboTKy TaKuX MEePCOHAIBHBIX JAHHBIX C UCIIOJIE30BAHUEM CPEJICTB aBTOMATU3aIMK Ui 0e3
UCIIONIF30BAHUS TAKUX CPEJICTB;

10) koH(UAECHIMATEHOCTS NEPCOHATBHBIX TaHHBIX - 0053aTeIbHOE AJIsl COOMIOACHUS
OIEpaTOPOM UJIM HHBIM IOTyYUBIIUM JOCTYII K IEPCOHAIBHBIM JaHHBIM JIMLIOM TpeOOBaHUE HE
JIOIYCKaTh UX paclpocTpaHeHus 6e3 coryiacus CyObheKTa IepCOHAIBHBIX TaHHBIX W HATHYHS
HUHOTO 3aKOHHOT'O OCHOBAHHUS;

11) o61enoCcTyHBIE IEPCOHATBHEIE JaHHBIE - IEPCOHAIBHBIE JaHHBIE, TOCTYII
HEOTPaHUYEHHOTO Kpyra JIUI K KOTOPHIM IIPEI0CTaBIIEH C COriacks cyObeKTa NEPCOHANBHBIX
JTAaHHBIX WA HA KOTOPBIE B COOTBETCTBUH C (peiepaIbHBIMU 3aKOHAMH HE paclpOCTPaHsIeTCs
TpeboBaHue COOMOIeHUsT KOHDUACHIUATBHOCTH.

12) paGOTHHK - GU3UYECKOE JIUIIO, COCTOSIIEE B TPYAOBBIX OTHOIICHHUSX C
paboTronarenem.

13) 3amuTa nNepcoOHAIBHBIX JAHHBIX paOOTHHKA - IESTETHHOCTH YIIOJIHOMOYEHHBIX JIHI]

110 00ECTIEUEHHIO C IIOMOIIBIO JIOKAJILHOTO PEryJIUpOBaHUs Mopsiika 00paboTKU NePCOHATBHBIX
JAHHBIX U OPraHU3allMOHHO-TEXHUYECKUX Mep KOHDUACHIIHATBHOCTH HH(POPMALIUHU O
KOHKPETHOM pabOTHUKE, NTOJy4YeHHOH paboToaTeseM B CBSI3M C TPYIOBBIMH OTHOIICHHSIMH.

2. COop, 06paboTka U 3ammTa NePCOHATBHBIX JaHHBIX

2.1. [lepconanpHble JaHHBIE OTHOCSITCS K KOHQUACHIIUATBHONH HHPOPMAIIHH, TO €CTh

NOPAJOK pabOTEI C HUMHU PErJIaMEHTHPOBaH JIEHCTBYIOIUM 3aKOHOIATENILCTBOM Poccuiickoit
Denepanuy U OCyLIECTBIIAETCS ¢ COOIIOAEHUEM CTPOTO OMPEIEICHHBIX TPaBHII U YCJIOBUi. s
KaTeropuu pabOTHUKOB, JaHHbIE TpeOOBaHMsI YCTAHOBJICHHI cTaTheil 86 TpymoBoro koaekca
Poccuiickoii @enepanuu u He MOAJIEKAT U3MEHEHUIO, HCKITFOUECHHIO, TaK KaK SBJISIOTCS
00s13aTeNbHBIMHU JJIS1 CTOPOH TPYIOBOTO OTHOIICHHS.

2.2. JInua, nonymeHHbIe K 00pab0TKe NepCOHATBHBIX JaHHBIX, B 00S3aTEIbHOM MOPSIIKE,

II0]T POCITUCH, 3HAKOMSTCS ¢ HacTosIMM [lo/10)keHHEM H MTOAMUCHIBAIOT 00S3aTEIHECTBO O
HepasIrIalleHuy HHPOpMaNuH, CoAepIKalleil IepCoHAIbHBIE JaHHBIE, IO POPME COTIACHO
npuinoxkeHuto Ne 1 k HacTosiemy [onoxenuro.

2.3. B nensax obecniedeHus mpaB ¥ CBOOOJ YeIOBEKa M IPaKJIaHHHA paOOTONATEND U €T0
IPEICTABUTEINH, IIpH 00pabOTKe NePCOHATBHBIX JaHHBIX pabOTHHKA, OIIEPATOp, IPpU 00paboTKe
IIEPCOHAILHBIX JAaHHBIX CyOBEKTa IEPCOHATBHBIX TAaHHBIX, 00sI3aHbI COOIIIOAATE CIEAYIOMIUE
oOrmrue TpeOOBaHMS:

2.3.1. 06paboTKa NepcOHATBHBIX JaHHBIX OCYIIECTBIISETCS MOCTIE IOTyYEH s COTTIACHS

Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX, COCTABIEHHOTO 10 (JOpMe COrNIaCHO MpHIIoXkKeHHIO0 Ne 2 K




HacrosiueMy IT00KEeHHMIO, 32 HCKIIOYEHHEM CITy4aeB, IIPeyCMOTPEHHBIX YaCThIO 2 CTaThH 6
®enepanpHOro 3akoHa Ne 152;

2.3.2. 00paboTKa MepCOHATBHBIX JaHHBIX OCYLIECTBJISETCS MOCIIC IPUHSATHS
HEOOXOMMBIX MEp I10 3alUTE NEPCOHAIBHBIX TaHHBIX;

2.3.3. 00paboTKa mepcOHATBHBIX JaHHBIX PAOOTHHKA MOXKET OCYIICCTBIIATHCS
UCKJTIOUUTEJNILHO B LIENAX 00eCcreYeHns COOMIOIEHUS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, COleHCTBHUs paOOTHHUKAM B TPYIOYCTPOKCTBE, 00YYEHNH M IPOIBUIKEHUH T10 CITyXKOe,
obecrieyeHus THYHOM 0e30nmacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KaYeCTBa
BBITIOJTHAEMON paboThI U 0OECTIEUeH s COXPAHHOCTU UMYIIecTBa paboToaarens, paboTHUKA U
TPETHUX JIMII;

2.3.4. npu onpeneneHnn o0beMa U coJepKaHHus 00padaThIBAEMbIX MEPCOHATBHBIX
JAHHBIX pabOTHHKA paboToaTeNb JOKEeH PyKoBoACTBOBaThes KoncTuTyuen Poccuniickoit
denepanuu, TpynosemM Konexcom Pocceuiickoit @enepaiyy 1 MHBIMA (enepaibHbIMU 3aKOHAMH;

2.3.5. Bce EPCOHANIBHBIC JaHHBIE CIEAYET IOIy4aTh TUYHO y CyObeKTa epCOHAIbHBIX
naHHBIX (paboTHUKa). Eciu nepcoHanbHble JaHHBIE BO3MOKHO MOJIYYUTh TOJIBKO Y TPETheH
CTOPOHEL, TO CyOBEKT MEPCOHATBHBIX JaHHBIX JT0JDKEH OBITh yBEIOMIIEH 00 9TOM 3apaHee H OT
HEro JI0JDKHO OBITH MONyYeHO IIHChMEHHOE cornacue. Onepatop T0DKEH COOOIIMTE CyOBEKTY
TIepCOHANBHBIX TAHHBIX O LEJSIX, IPeN0IaraéMbIX HCTOYHHKAX M CIIOCO0ax Moy YeHUS
MEPCOHABHBIX JAHHBIX, XapaKTepe MOIEKALIUX MOy YCHUIO ePCOHATBHBIX JaHHBIX
(manpumep, oopMIIeHHE 3aripoca Ha IPEKHEe MECTO pabOThl paOOTHHKA B IIEJISX BBIICHEHHS
ero podecCHOHANBHBIX KAYeCTB; 3aIpoca B y4eOHOE 3aBeJIeHHE O IIOTMHHOCTH JIOKyMEHTa 00
00pa30BaHUH H T.II.) ¥ OCIEACTBHUAX OTKa3a CyObeKTa IIEPCOHAbHBIX JaHHBIX 1aTh
IMMCBMEHHOE COTJIacHe Ha UX IOJIyYEHHE;

2.3.6. oneparop (paboTomarensb) He HMEET IIpaBa MoIy4aTs U 00pabarsiBaTh
TIEPCOHANIbHBIE JAHHBIE CyOBEKTa IEPCOHANBHBIX JaHHBIX (PaOOTHHKA) O €r0 MOIUTHYCCKHUX,
PENIMTHO3HBIX ¥ HHBIX YOCKICHUSIX U YaCTHOM M3HHU. B cirydasx, HEOCPEACTBEHHO CBSI3aHHBIX
C BOIIPOCAMH TPY/IOBBIX OTHOIIECHHH, B COOTBETCTBHH €O cTaThell 24 Koncrturynuu Poceuiickoit
denepanuu paboTOAATENb BIIPaBE MOTy4YaTh U 00pabaThIBaTh JaHHBIE O YACTHOW JKH3HH
paGOTHHKA TOJBKO C €r0 MUCEMEHHOIO COTJIACHS;

2.3.7. oneparop (paboTomareinb) He IMEET IIpaBa IoJIy4aTh U 00pabdarsiBaTh
IIEpCOHAIBHBIE JaHHBIE CyOBEKTa IEPCOHANBHBIX JAHHBIX (PAOOTHUKA) O €r0 WICHCTBE B
00IIECTBEHHBIX 00BEIUHEHUSX HITH €r0 PO COIO3HOM NEATENBHOCTH, 38 HCKITFOYEHHUEM
CIIyd4aes, MPeTyCMOTPEHHBIX (eepalbHbIM 3aKOHOM,

2.3.8. Ipu NPUHSTHH PELICHHUI, 3aTParuBaIOIUX HHTEPECH pabOTHHKA, padoTOAATENb He
MMEET IIpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHBIX PA0OOTHHUKA, [IOJIyYE€HHBIX ICKTPOHHO
WK B pe3yJIbTaTe UX aBTOMaTU3UPOBaHHOH 00paboTKH.

2.4. 3amperaercs:

2.4.1. 3anpemaercst 06pabaTeIBaTh EPCOHATBHBIE JAHHBIE B IPUCYTCTBUH JIMII, HE
JOMYIIEHHBIX K UX 00paboTKe;

2.4.2. 3ampeImaeTcsi OCyIIECTBISATh BBOJ IEPCOHANBHBIX NaHHBIX IO IUKTOBKY.

2.5. Ilpu moctymineHuy Ha paboTy pabOTHHK IPEICTABIAET IEPCOHATBHBIC TAaHHBIE O
cebe B IOKYMEHTHUPOBAHHOH Gopme. A HMEHHO:

- acIoOPT UJIM UHOM TOKYMEHT, YAOCTOBEPSIOLIHH JIHYHOCTD;

- TPYAOBYIO KHH)KKY, 32 HCKITFOUCHHEM CIIy4aeB, KOra TPYAOBOH I0TOBOP 3aKIH0YaeTCs
BIIEPBBIE WK pabOTHHUK NOCTyIaeT Ha paboTy Ha yCIOBHAX COBMECTUTEICTBA;

- CTPax0BOE CBHUJIETENILCTBO I'OCYJAPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHHUS;

- IOKyMEHTHI BOMHCKOTO y4eTa - A7 BOEHHOOOS3aHHbIX U JIMIL, TIO/IJIeXKAIUX IPU3BIBY
Ha BOCHHYIO CIIyX0Y;

- IOKyMeHT 00 00pa3oBaHuy, 0 KBATH(UKAMH UM HATMYMH ClIENUAIbHbIX 3HAHHA [IPH
HOCTYIUIEHHH Ha paboTy, TpeOYIOIIyIO ClIeNHATbHBIX 3HAHUHA WM CIEMHATbHON IOATOTOBKH;

- B OTACJIBHBIX CIIy4asX-C y4eToM crelu(GuKu paboThl JEHCTBYIONIMM
3aKOHOATENILCTBOM Poccuiickont dDeepaiiu MOXKeT peIyCMaTpUBaThCsl HEOOXOAUMOCTh




TIpeIbABIEHHUS IPY 3aKIFOYEHHH TPYJIOBOIO I0r0BOpa IOTOTHUTEIBHBIX IOKYMEHTOB
(HampuMep, MEUIIUHCKOE 3aK/TIOUEHHUE).

2.6. 3anpemaercs TpeGOBATH OT JIHLIA, TOCTYIAIOLIEr0 Ha paboTy, JOKYMEHTbI TOMAMO
npexycMotperHbIx TpynoBbIM KoiekcoM Poccuniickoit Denepalnu, HHBIMA ¢benepanbHEIMU
3aKoHaMH, ykasamu [Ipe3unenta Pocculickoit @enepaniu U NOCTAHOBICHUAMU [TpaBuTenscTBa
Poccuiickoit Penepanuu.

2.7. Ilpu 3aKJIIOUEHHH TPYAOBOrO JOT0OBOPA U B XOJI€ TPYAOBOH NEATETEHOCTH MOXKET
BO3HHKHYTh HEOOXOMMOCTD B IIPEJICTABIEHUH PAOOTHUKOM IOKYMECHTOB!

- 0 BO3pacTe JEeTeH;

- 0 OepeMEHHOCTH JKEHILUHDL,

- 00 UHBAIMIHOCTH,

- 0 JOHOPCTBE;

- 0 COCTaBE CEMBH;

- 0 I0XOJIE C MPEIBLIYINETr0 MecTa paboThI;

- 0 HEOOXOIUMOCTH yX0/1a 3a OOJIBPHBIM YICHOM CEMBH;

- IpOYHeE.

2.8. Tlocie TOro Kak Oy/eT IPUHATO PEIlEHNe O IpueMe pabOTHHKA Ha paboTy, a Takxke
BIIOCJIEACTBUH B IIPOIIECCE TPYIOBOH AEATENBHOCTH K JOKYMEHTaM, COAEPXKAIIUM
TIEpCOHAIbHBIE JAHHBIE pAa0OTHHKA, TAKXKe OyIyT OTHOCHTHCS:

- TPYJIOBOM JIOrOBOP M PacIOpsDKEHHE O IpHeMe Ha paboTy;

- pacropsbKeHHEe O IOOUIPEHUAX U B3BICKaHUSIX;

- pacniopsbkeHre 00 HI3MEHEHHH YCJIOBUH TPYAOBOTO 10T0BOPA;

- KapTouka ynubunupoanHoit popmsl T-2, yrepxkaennas [loctanoBneHHEM
Tockomctara Poccun ot 05.01.04 Ne 1;

- IpyTHE TOKYMEHTBHI.

2.9. O6paboTKa MepCOHATBHBIX JAHHBIX B HHYOPMAIMOHHBIX CHCTEMAaX NMEPCOHANBHBIX
JAHHBIX C UCIIOJIL30BAHMEM CPEJICTB aBTOMATH3AIMU OCYILIECTBIISCTCS B COOTBETCTBHH C
TpeGoBanusaME TocTaHoBIeHus [IpaBuTenscTa Poccniickoit Deneparnuu ot 17 Host6ps 2007 .
Ne 781 «O6 ytBepxaenuu Ilonoxenus o6 obecriedeHrn 6€30MaCHOCTH NIEPCOHATBHBIX TAHHBIX
npu ux 06paboTKe B MHOOPMAIMOHHBIX CHCTEMAX [IEPCOHAIBHBIX JaHHBIX).

2.10. O6paboTKa MepCOHATBHBIX JaHHBIX O€3 MCIOJIb30BaHUsI CPEIICTB aBTOMATH3AIHH
(mayee — HEABTOMATU3UPOBAHHAs 00PabOTKA IIEPCOHABHBIX JAHHBIX) MOXKET OCYIIECTBIIATHCS B
BHJI€ JOKyMEHTOB Ha GYMaXHBIX HOCHTENSX U B NIEKTPOHHOM BHjie ((akinbl, Ga3bl GaHHBIX) HA
3JIEKTPOHHBIX HOCHTEILSIX HH(OPMAIMK.

2.11. Tlpu HeaBTOMATH3HPOBAHHOM 00PabOTKE Pa3IMYHBIX KATETOPHH MEPCOHATBHBIX
JIAHHBIX JODKEH MCIIOIB30BAThCS OTAEIBHEIN MAaTepHATBHBIH HOCUTEND IS KaXI0H KaTeropiu
MePCOHATBHBIX JAHHBIX.

2.12. TIpu HeaBTOMaTH3MPOBAHHOM 00PabOTKe MEPCOHATBHBIX JAHHBIX HA OyMaXHbBIX
HOCHUTEJISX:

- He JoImycKaeTcst pukcanyst Ha OJHOM OyMaKHOM HOCHTENE IIEPCOHANIBHBIX JAHHBIX,

e 00pabOTKH KOTOPHIX 3aBEIOMO HE COBMECTUMBI,

- IepCOHANIBHBIE IAHHBIE JIOJDKHBI 000CO0IATECS OT HHOM HH(OPMAIUH, B YaCTHOCTH
nyTeM (QHUKCAIMH WX Ha OTIAEIBHBIX OyMaXXHBIX HOCUTEAX, B CIICLHAIBHBIX pa3/ieliaX uin Ha
10J1s1X opM (O1aHKOB);

- IOKYMEHTBI, COJIEpIKalHe [IEPCOHATbHbIE IaHHbIE, POPMHUPYIOTCS B [/ B
3aBHCHMOCTH OT LI 00pabO0TKU NEPCOHAILHBIX JaHHBIX;

- lenia ¢ JOKYMEHTaMHU, COJIep KallliMH [IEpCOHAIbHBIC TaHHbIC, IOJDKHBI HIMETh
BHYTPEHHHME OIUCH JOKYMEHTOB C yKa3aHHEM IleM 00pabOTKH ¥ KaTErOpHy NEePCOHAbHEIX
JTAHHBIX.

2.13. TIpu UCTIOJIB30BAHAM THIOBBIX HOPM JOKYMEHTOB, XapaKTep HH(pOpMAalHK B
KOTOPBIX IPE/IIOJIaraeT UK JO0IYCKAaeT BKIIOYCHHE B HUX NIEPCOHANBHBIX TaHHBIX
(manee - THIIOBBIE (POPMBI), TOJDKHBI COOTIONATECS CIIEMYIOIME yCIIOBHSL:




a) TUIoBast () opMa WK CBSI3aHHBIE C HEH JOKYMEHTBI (MHCTPYKLIHUS 110 €€ 3all0JHEHHIO,
KapTOUYKH, PEECTPBI M )KypPHAJIBI) JOJKHBI COAEPHKATh CBEIECHH O L€/ HEABTOMATH3UPOBAHHON
06paGOTKM MEPCOHANBHBIX JaHHBIX, MMs (HaMEHOBaHHE) U aJpec oneparopa, GaMuIuio, uMs,
OTYECTBO ¥ aJIpec CyOBEKTa NEPCOHATBHBIX JaHHBIX, HCTOUHMK MOTY4YEHHs IEPCOHATBHBIX
JIAHHBIX, CPOKH 00pabOTKH NEPCOHAIBHBIX JaHHBIX, IEPEYEHD JEUCTBUH C IEPCOHATBHBIMH
JIAHHBIMH, KOTOpBIE OYIyT COBEPLIATHCS B IIpoIiecce X 00paboTKH, oduiee onucanue
HCIIOJIE3YEMBIX OMIEPATOPOM CIIOCOO0B 00pabOTKH IIEPCOHATBHBIX JaHHBIX;

6) TunoBas popMa J0DKHA IpeycMaTpHBaTh M0JIe, B KOTOPOM CYOBEKT MEPCOHATbHBIX
JaHHBIX MOXKET IOCTABUTH OTMETKY O CBOEM COTJIaCHY Ha HEABTOMATU3HPOBAHHYIO 00paboTKy
[ePCOHAIBHBIX JAHHBIX, - IPY HEOOXOAUMOCTH NOJIy4YEHHs TMCbMEHHOTO COTJIacHs Ha
00paboTKy MEPCOHATIBHBIX JAHHBIX;

B) THIOBast popMa JOJDKHA OBITH COCTaBIEHA TAKMM 00pa3oM, 4TOOBI KaXIbIH U3
CyOBEKTOB IEPCOHATBHBIX JaHHBIX, COAEPKAIUXCS B JOKYMEHTE, UMEJT BO3MOXHOCTb
03HAaKOMHUTECS CO CBOMMH NMEPCOHAIBHBIMU JaHHBIMU, COJEPKAIIMMHUCS B JOKYMEHTE, HE
Hapyas IpaB ¥ 3aKOHHBIX HHTEPECOB HHBIX CyOBEKTOB NEPCOHAIBHBIX JTaHHBIX;

r) THIOBas popMa NODKHA UCKITI0YaTh 0OBEIMHEHHUE TTOJIEH, ITPEIHA3HAYCHHBIX JIJIS
BHECEHHSI IEPCOHAIBHBIX TaHHBIX, €] 00pabOTKH KOTOPBIX 3aBEIOMO HE COBMECTUMBI.

2.14. HeaBToMaTH3upoBaHHasi 00pad0TKa NEPCOHAIBHBIX JaHHBIX B QJIEKTPOHHOM BHJIE
OCYILIECTBJISIETCS HA BHEIIHUX JJICKTPOHHBIX HOCHTEISAX HHPOPMALH.

2.15. IIpu OTCYTCTBUM TEXHOJOTHYECKOH BO3SMOXKHOCTH OCYIIECTBICHHUS
HEaBTOMAaTH3MPOBAHHOM 00pabOTKU MEPCOHAIBHBIX JaHHBIX B JIEKTPOHHOM BUJIC Ha BHEIIHUX
HOCHTENIAX HHPOPMAIUK HEOOXOIMMO IPUHAMATE OPraHU3alMOHHEIE (0XpaHa MOMEIIEHHUHN) 1
TeXHHUYECKHE MepHI (YCTaHOBKA CEPTH(UIIMPOBAHHBIX CPECTB 3aLIUTH HH)OPMAIIHH),
HCKJIFOYAIONHe BO3MOXXHOCTh HECAHKIITMOHUPOBAHHOTO IOCTYIA K IIEPCOHAJILHEIM JTaHHBIM JIHII,
HE JIONMYIIEHHBIX K X 00paboTKe.

2.16. DIeKTPOHHBIE HOCUTENIN HH(GOPMAIIUH, COAEpIKalLIHe IIEPCOHAIbHEIE TaHHEIE,
YUYHTBHIBAIOTCS B )KypHaJIe ydeTa 3JIeKTPOHHBIX HOCUTEJIEH NEPCOHANBHEIX TaHHBIX,
COCTaBJIEHHOM 110 (hopMe coracHO mpuinokeHuio Ne3 k HactosameMy [losoxenuro.

K Ka10My 3J€KTPOHHOMY HOCHUTEIIO 0opMIIsieTcsl OUCH (DaiioB, COAEPKALIMXCS Ha
HEM, ¢ yKa3aHHeM [eu 00pabOTKU M KaTeropuy NEPCOHAIBHBIX JaHHBIX.

2.17. Tlpr HECOBMECTUMOCTH IieJIell HeaBTOMATH3UPOBAaHHONH 0OpabOTKHU NEPCOHAIBHBIX
JIAHHBIX, 3a()HKCHPOBAHHBIX HA OJJTHOM 3JIEKTPOHHOM HOCHUTEIE, €CIIU JJIEKTPOHHBIN HOCHTE/Ib HE
[I03BOJISIET OCYIIECTBIISATH 00paboTKy EpCOHAIBHBIX JAHHBIX OTAEIBHO OT APYTUX
3a(MKCHPOBAHHBIX Ha TOM K€ HOCHTEJIE IEPCOHANIBHBIX JaHHBIX, JOJDKHBI OBITh IIPHUHATH MEPBI
110 00eCIIeUeHHIO pa3ieabHOM 00paboTKK epCOHATBHBIX JaHHBIX, B YACTHOCTH:

a) TIpH HE0OXOUMOCTH HCII0JIB30BAHUS HJIH PACIIPOCTPAHEHHUS OIIPEAE/ICHHBIX
IIEPCOHATBHBIX JAHHBIX OTAEIBHO OT HAXOJAIIMXCS Ha TOM JK€ MaT€pHaIbHOM HOCHTEE IPYTUX
IIePCOHATBHBIX IAHHBIX OCYIIECTBIISIETCS KOMMUPOBAHHE IIEPCOHATIBHBIX JAHHBIX, IOJIEKAIIHNX
PacIpOCTPAHEHHIO UJIH UCTIOIB30BaHMIO, CIIOCOO0M, HCKITIOYAIOIIMM OJHOBPEMEHHOE
KOMIHUPOBaHKE MIEPCOHATBHBIX JAHHBIX, HE MTOUICKAIUX PAaCIPOCTPAHEHHMIO M UCIIOJIb30BAHHMIO, U
UCTOJIB3YeTCs (PACIPOCTPAHSAETCS) KOIUS IIEPCOHAIBHBIX JaHHBIX;

0) mpu HEOOXOAMMOCTH YHHUTOXKEHUS HIIM OJIOKMPOBAHMS YaCTH NIEPCOHAIBHBIX JAHHBIX
YHHYTOXKAETCS MJIA OJIOKUPYETCS] MaTepUATIbHBIA HOCUTEID C IPeABAPUTEIbHBIM KOIIHPOBAHUEM
CBEJICHUH, HE TOJIXKAIIUX YHUUTOXKEHUIO TN OIIOKMPOBAHHUIO, CIIOCOOOM, HCKITIOYAIOIUM
OJIHOBPEMEHHOE KOMPOBAHHUE [I€PCOHAIBHBIX JaHHBIX, TOAJIEXKAIUX YHUUTOKEHHUIO HIIT
0JIOKMPOBAHHIO.

2.18. YHUYTOXEHUE UK 00€3TMYMBAaHUE YaCTU NEPCOHATIBHBIX JAHHBIX, €CJIA 3TO
JOIyCKaeTCsl MaTepUaIbHBIM HOCUTENIEM, MOXET IIPOU3BOJUTEHCS CIIOCOOOM, HCKITFOUAIOIIAM
JabHEeHITyt0 00paboTKy 3TUX MEPCOHATBHBIX JAHHBIX C COXPAaHEHUEM BO3MOXKHOCTH 00paboTKH
WHBIX JIaHHBIX, 3aMKCHPOBAHHBIX HAa MaTepUAILHOM HOCHTENE (yaleHHe, BBIMAapbIBAHUE).

2.19. JIuna, mosryvaroie nepcoHabHble JaHHbIE paboTHHKA (CyOBEKTa IIEPCOHAIBHBIX
JIAHHBIX), 00sI3aHBI COOJIIOIATh PEXKUM CEKPETHOCTH (KOHGHACHIHAIBHOCTH). JJaHHO




[loJI0XeHHe He PacIpoCTpaHseTCs Ha 0OMEH [ePCOHATBHBIME JaHHBIMU PAOOTHHKOB B IOPATIKE,
YCTaHOBJICHHOM (e/lepalIbHBIMU 3aKOHAMH.

2.20. 3am@Ta nepcOHaNbHBIX JaHHBIX OT HEIPABOMEPHOIO MX HUCIOJIB30BAHUS UITH
yTparThl JOJDKHA OBITH 0OecIeueHa ONepaTopoM 3a CYET ero CPECTB B IOPANIKE, yCTAHOBICHHOM
TpynoseM kogekcoM P®, uHbIME (enepaibHbIMU 3aKOHAMH.

2.21. PaGoTHHKY HE JOKHBI OTKa3bIBATHCS OT CBOMX IIPaB Ha COXPAHCHUE U 3aIlUTY
Taitabl. ECi B Tpy10BOM 10roBope 6yeT coaepiKaThest HopMa 06 0TKaze pabOTHHKA OT JAHHOTO
TIpaBa, TO B 3TOH YacTH TPYAOBON TOroBOP OyIET CUMTATHCS HEACHCTBUTEILHEIM.

2.22. PaGoTonareny, pabOTHUKH U UX MIPEACTABUTENH JOJDKHEI COBMECTHO BbIpaOaThIBaTh
MepBI 3all[UTHI IEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

3. XpaHeHue NepCoOHAIbHBIX JaHHBIX

3.1. CBeneHHs 0 pabOTHUKAX OPraHU3AIMH XPAHATCSA Ha OyMaXXHBIX HOCHTEAX B
IIOMEIIEHUH OT/ENA 110 KaJapaM U KOHTPOJIO. JIJIs 3TOro UCIOJIB3YIOTCS CIELHAILHO
oGopynoBaHHbIe MKadbl U celidbl, KoTOpEIe 3amuparoTcs. CBefeHus O PabOTHHKAX
pacnonaraiotes B andasutHOM mopsike. Kirou ot mkapos u ceii(poB, B KOTOPBIX XPaHATCA
CBeJIeHHUs 0 pabOTHUKAX OpraHU3allli, HaXOUTCA Y HaYalbHIKa OT/eNIa [0 KaJpawm, a pH ero
OTCYTCTBHH — y €T0 3aMeCTUTelIs. JIMYHbIe IeTa YBOJEHHbIX PAOOTHUKOB XPAHATCS B apXUBE
OTJeNa 1O KajapaMm .

3.2. KoHKpeTHbIE 0053aHHOCTH 10 XPaHEHHIO JTMYHBIX JieJl pAOOTHUKOB, 3aIl0THEHHIO,
XPaHEHHIO ¥ BbIIA4e TPYHOBBIX KHIDKEK (IyOITHKaTOB TPYIOBBIX KHHXEK), HHBIX IOKYMEHTOB,
OTPaKAIOIIKX EPCOHATbHBIE TaHHBIE PAGOTHHKOB, BO3/IArar0TCs Ha paOOTHUKOB OTAENA O
KaJpaM U 3aKPEIUBIIOTCS B TPYAOBBIX 0rOBOPax, 3aK/IF0YaeMBbIX ¢ HUMH, U IOJDKHOCTHBIX
HHCTPYKIUAX.

3.3. B OTHOIIEHHMH HEKOTOPBIX JOKYMEHTOB JEHCTBYIOLIMM 3aKOHOAATEILCTBOM
Poccuitckoit @eepauu MOTyT OBITh YCTAHOBIIEHBI MHBIE TPEOOBAHHUSI XPAHEHH S, YEM
npeaycMoTpeHo HactosuuM [Tonoxenuem. B Takux ciydasx cineayeT pyKOBOACTBOBAThCS
IpaBUJIAMH, YCTAHOBJICHHBIMU COOTBETCTBYIOIIUM HOPMATHBHEIM aKTOM.

3.4. CBefeHus 0 pabOTHUKAX OPTraHU3alluK MOTYT TAK)KE XPAaHUTHCS Ha JJIEKTPOHHBIX
HOCHTEJISX, JOCTYI K KOTOPBIM OIPaHHYCH MapoJIeM.

3.5. PaboTonaTens obecreyrBaeT OrpaHUudeHUE JOCTYIIa K ICPCOHAJIBHBIM JTaHHBIM
paGOTHHKOB JIMIIaM, He YIIOJHOMOYEHHBIM 3aKOHOM JIM00 paboTofaTeseM I MOy IeH S
COOTBETCTBYIOIIMX CBEIEHHUI, coracHo 11.2.3 Hacrosero [Tonoxenus.

3.6. JIOCTYII K IEPCOHATBHBIM JJAHHBIM PaOOTHHUKOB 0€3 CIIeHHAIBHOTO Pa3spelICHHs
HMEIOT PaGOTHUKH, 3aHUMAIOIINE B OPraHU3aIuK CICAYIOIIHEe JOIKHOCTH:

0 nupekrop MBOY Bricokoscekoit COLLT,;

0 3amectuTenu aupekropa no YBP u BP;

U rnaBHbIH Gyxrantep u pabotHuku Gyxraarepuu MY YO u MII anMUHHCTpaluy
Top)kOKCKOro paioHa;

0 cuctremubi agmuaucTparop M,

[0 KJTacCHBIE PYKOBOJUTEIIH.

3.7. Tlpu mOJIy4eHUH CBEIEHHUH, COCTABISIOIIMX IEPCOHANIBHBIC NAHHBIC paboTHHKa,
yKa3aHHBIE JILA JOJDKHBI HIMETh IIPAaBO MOJIy4aTh TOJIBKO T€ NE€PCOHATIBHBIC JAHHbIC paboTHHKa,
KOTOpBIE HEOOXOMMBI /ISl BHIIIOTHEHUS KOHKPETHBIX QYHKLHHA, 3a1aHHH.

4. Tlepenava epCOHAIBHBIX JaHHBIX

4.1. TIpu mepe/iade MepCOHANBHBIX JAHHBIX omepatop (paboTozatenb) JOIDKEH COOMONATE
clIeIyIoInue TpeGOBaHNU:




4.1.1. He coOOIIATh IEPCOHATBHBIE JaHHbIE CyOBEKTa EPCOHATBHBIX JAHHBIX TPEThEH
CTOpoHe 0€e3 MMCBMEHHOTO Corlacusl CyOBeKTa, 3a HCKIIFOUCHHEM CITydaeB, KOraa 3To
Heo6XO0MMO B LIENAX MPeLyIPEXKICHNS yrPO3bl )U3HU U 3I0POBBIO pabOTHHUKA, @ TakXKe B
CITydasix, yCTAHOBJIEHHBIX (eiepabHbIM 3aKOHOM (HalpUMep, HECUYaCTHBIN ClIy4ai Ha
IIPOU3BOJICTBE 00s3BIBAaCT pabOTOAaTENA IPH HEOOXOIUMOCTH JOCTABUTH IIOCTPAJABILIErO B
yupeXIeHHE3IPABOOX PaHEH S, HeMe VIEHHOTPOMH(OPMHUPOBATbPOACTBEHHHKOB
IIOCTPaJaBIIEro, a TAKXKE HAIPABUTh COOOIIEHHE B OPraHbl ¥ OPraHU3alNH, ONPEEICHHBIC
TpynoseM kogexcoM P (ct. 228 TK P®), nnbMu (enepaibHbIME 3aKOHAMHU; O CITydasax
OCTpOTO OTpaBJIeHHs paboToAaTe b COOOIAET B COOTBETCTBYIOLINM OpraH CaHUTapHO-
SIIMIEMUOJIOTHYECKOTO Haa30pa). YunThiBast, yto TpynoBoit kogeke PO He onpenenser
KPHUTEPHH CUTYALUi, IPEICTABIIOIMX YIPO3y KH3HH HJIH 37I0POBbIO pabOTHHKA, paboToAaTelb
B K&KJIOM KOHKPETHOM CTy4ae JeJaeT CaMOCTOATENbHYIO OLIEHKY CEpPhe3HOCTH, HEMUHYEMOCTH,
CTeNeHH Takoi yrposel. Eciu ke muio, oOpaTuBLIeecs ¢ 3aIipoCoM, HE YIIOTHOMOYEHO
(benepaTbHBIM 3aKOHOM HA TOJIyYeHHE IIEPCOHATBHBIX JaHHBIX PabOTHHKA, MO0 OTCYTCTBYET
[IHCBMEHHOE COTNIacHe pabOTHHKA Ha MPEeJOCTaBICHHE er0 IIEPCOHABHBIX CBEICHUH, u00, 110
MHEHHIO paboTo/aTeNs, OTCYTCTBYET yrpo3a KU3HH MIIH 370POBbIO pabOTHHKA, paboToIaTeNb
00s13aH OTKa3aTh B IPEIOCTABJICHHH IEPCOHATBHBIX TaHHBIX Jully. JIuiy, oGparuBiemMycs ¢
3aIIPOCOM, BBIIAETCS MUCEMEHHOE yBEIOMIIEHHE 00 OTKa3e B PEJOCTaBICHUH NEPCOHATBHBIX
JTAHHBIX;

4.1.2. He co00IIAaTh MEPCOHATBHBIE JaHHbIE CyOBEKTa IIEPCOHATBHBIX JaHHBIX B
KOMMEpPYECKHX [[eJsIX 06€3 ero MUCbMEHHOI0O COTJIacus;

4.1.3. IpeayNpeanTS JIHLL, OIyYaOLINX IEPCOHANBHEIE JaHHbIE CyObeKTa
IEPCOHANBHBIX JaHHBIX, O TOM, YTO 9TH JaHHBIE MOTYT ObITh MCIIOJIb30BaHbI JIMIIb B LE/AX, 1/
KOTOPBIX OHH COOOIIEHBI, 1 TPeOOBATh OT 3THX JIMI[ [IOATBEPXKACHUS TOr0, YTO 3TO ITPABUIIO
COOJIIOJICHO;

4.1.4. oCyLIECTBIIATH Mepeaady NepCOHAIBHBIX JaHHBIX CyObeKTa MePCOHABHBIX JAHHBIX
B IIpeJIeNIax OJJHOTO ONepaTopa B COOTBETCTBUHM C HacTosAIMM [looxeHnem;

4.1.5. paspemiarh JOCTYII K HEPCOHATBHBIM JaHHBIM CyOBEKTa IIEPCOHAIBHBIX JaHHBIX
TOJIBKO CHEUATIBHO YIIOJHOMOUSHHBIM JIMIAM, IIPH 3TOM YKa3aHHBIC JIHIA JOJDKHBI UMETh IIPaBO
OJIy4YaTh TOJIBKO Te IIEPCOHAIBHBIC TaHHBIE, KOTOPBIE HEOOXOAUMBI JUIS BBIITOJTHEHUS
KOHKPETHBIX (PYHKIIHH;

4.1.6. He 3ampamKBaTh HHOOPMALHIO O COCTOSHUMU 3/10POBbA CYyObEKTa MEPCOHAIBHBIX
JTAHHBIX, 33 HCKIIIOYEHHUEM TEX CBEICHU, KOTOPHIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH
BBITIOJTHEHHUS TPY10BOH QYHKIMH (HAIpUMep, JOIyCTHMO oOpalleHre 3a HHpopMmarueii o
COCTOSHUH 37I0POBbsl O€pEeMEHHOM JKSHIIMHBI IIPY PELICHHH BOIIPOCa O €€ MEePeBOJIE Ha APYTYIO
paboTy, HCKITFOUAIOIIYI0 BO3AEHCTBHE HEOIaroNPUATHBIX TEXHOTEHHBIX (haKTOPOB);

4.1.7. nepenaBaTh IEPCOHATBHBIE JaHHBIE PAOOTHHKA IPEICTABUTENAM PAOOTHHKOB B
TOpsIKe, yCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM U HACTOAMIMM [[0/10/KEHHEM, H OrpaHUIHMBATh
3Ty HHGOPMAIHIO TOJIEKO TEMH [IEPCOHATBHBIME JaHHBIMU Pa0OTHUKA, KOTOPBIE HEOOXOXMMBI
IS BBITIOJTHEHHMS YKa3aHHBIMH [IPEICTABUTE/SIMH HX QYHKIHH.

4.2. launsle TpeGoBaHus ycTaHOBIeHbI cTaTheil 88 TpymoBoro komekca Poccuiickoi
deneparuy U He MOUIEKAT H3MEHEHHIO, HCKITIOUEHHIO, TaK KaK ABJIAIOTCS 00s3aTe/bHBIMH JUIs
CTOPOH TPYJOBBIX OTHOLICHHH.

5. O6s3aHHOCTH paboTHHKA (CyOBEKTa EPCOHATBHBIX JaHHBIX) M paboToaaTes (oneparopa)

5.1. B memsix obecneueHus JOCTOBEPHOCTH MIEPCOHATBHBIX JAHHBIX PAOOTHHK 00s3aH:
5.1.1. mpu mpueme Ha paboTy NPEACTaBUTH PAOOTONATEINIO MOJHBIC ¥ JOCTOBEPHbIE
JIaHHEIE O cede;

5.1.2. B cliyuae W3MEHECHUS CBECHHUM, COCTABIIAIOIIMX IEPCOHATbHBIC IaHHBIC
paboTHHKA, HE3aMEITHTEABHO MPEICTABUTE TAHHYIO MH(GOPMALHIO B OTICI 110 KajipaM 1
OyXTaITEPHIO.




5.2. Paboronarens 00s3aH:

5.2.1. OCYIIECTBIATH 3aIIUTY IEPCOHAIBHBIX JaHHBIX PAOOTHUKA,;

5.2.2. obecneunTh XpaHeHHE IEPBUYHON YUETHOH JOKYMEHTALMH 10 y4ETy TPyJa U €ro
orIare, K KOTOPO#, B 4aCTHOCTH, OTHOCSTCS JOKYMEHTHI 110 Y4€Ty KaJpOB, JOKYMEHTEI 110 Y4ETY
UCII0JIb30BaHUS paboyero BpeMEHH U pacyeToB ¢ pabOTHUKAaMHU IO oruiate Tpyaa u Ap. [Ipu atom
NepCOHAIBHBIE JAaHHBIE HE TOJKHBI XPaHUTHCS J0JIBILE, YEM 3TO OIIPABJAHO BBIIIOJIHEHHEM
3aj1a4, JJIs1 KOTOPBIX OHH COOMPATHCH, WM J0JIbIIE, YeM 3TO TpeOyeTcs B MHTEpecax JIUL, O
KOTOPBIX COOpaHbI JaHHBIE;

5.2.3. 3amoyHeHHEe JOKYMEHTAIIMH, COIepIKallel NepCoHaNbHbIE JaHHbIe paOOTHHKA,
OCYIIECTBJISATh B COOTBETCTBUHU C YHU(DUIIMPOBAHHBIMH (hOpMaMH IEPBUYHON Y4ETHON
JOKYMEHTALIMH 110 y4eTy TpyJa U ero oruiare, yreepxaeHHbIMH [locTanoBiennem ["'ockomerara
Poccun o1 05.01.04 Ne 1;

5.2.4. 10 MHCEMEHHOMY 3asBJICHUIO paOOTHHUKA HE TIO3/IHEE TPEX JHEH CO JHS MOJa4YH
3TOrO 3asBJIEHHUS BHIABATH IIOCIEIHEMY KOMTUH JOKYMEHTOB, CBS3aHHBIX ¢ pabOTOMN (KOIUH
pacropsDKeHHs 0 preMe Ha paboTy, pacOpsDKEHHI 0 IepeBoIax Ha ApYyryro paboTy,
pacropsbKeHH 00 YBOJBHEHUHU C pabOThI; BBITUCKH U3 TPYAOBON KHUXKKH; CIIPABKH O
3apaboTHOM Mmate, meproie paboThl y JaHHOTO paboTonarens u Apyroe). Konuu 10KyMeHTOB,
CBSI3aHHBIX ¢ pabOTOM, JOKHBI OBITH 3aBEPEHB! HAAJIEKALIUM 00pa3oM, U NPEJOCTABIATLCS
paboTHHKY 0€3B03ME3THO;

5.2.5. BECTH yUeT Mepeiayd MepCOHATBHBIX JaHHBIX pa0OTHHKA TPETHUM JIUIAM IIyTEM
BEJICHHS COOTBETCTBYIOIIETO JKypHATIa, OTPAXKAIOUIETO CBEICHHS O IIOCTYNHUBIIEM 3aIpoce (KTO
SIBJISIETCSI OTIIPABUTENIEM 3aIpoca, J1aTa ero MoCTYyIIeHUs paboToAaTeNro), 1aTy OTBETA Ha
3ampoc, Kakas IMEHHO HH(opMarus Oblia neperana 1100 0TMETKY 00 OTKase B €€
IPeI0CTaBICHUH, THOO OTPaHUYMBATHCS IOMEIIEHHEM B JINYHOE J€JI0 paOOTHHKA BBIHCOK,
KOTIUH TOKYMEHTOB H T.II., OTPAXKAIOLIUX CBEJEHHUS O IIOCTYIIHBILEM 3aIIPOCE U PE3YIbTaTax €ro
paccMOTpEHHUS;

5.2.6. B 1iensax o0ecreueHus COXpaHHOCTH JOKYMEHTOB I10 JIMYHOMY COCTaBy
YBOJIbHSIEMBIX PA0OOTHHKOB B ClIydae peopraHU3aluy U JIMKBHIAIMKA OPraHU3alliH, a TaKxKe
COIMATBHOM 3alUINEHHOCTH I'PakIaH, BHIIOTHSIOUINX paboTy 110 TPy J0BOMY JOTOBODY,
BKJIIOYaTh B CBOU JIOKYMEHTBI IIPaBHJIa y4eTa U COXPAaHHOCTH JOKYMEHTOB I10 JHYHOMY COCTaBY,
a TaKk)kKe CBOEBPEMEHHOM Tepe/iayd UX Ha FOCYapCTBEHHOE XPaHEHHUE IIPH PEOPraHu3alluy HiTH
NMKBHIAIMH IOpUARYECKOro juia (pacrnopspkenue [Ipasurenscta PO ot 21.03.94 Ne 358-p
"O6 obecIieueHHH COXPAHHOCTH TIOKYMEHTOB I10 TUYHOMY COCTaBy").

6. IlpaBa cyObeKTa MEPCOHATBHBIX JAHHBIX B LEJISX 3aIUThHI IEPCOHAIBHBIX JAHHBIX

6.1. B mensx obecnedeHus 3alUTHl IEPCOHATBHBIX JaHHBIX, XPAHALIAXCS Y

paboTtonaresns, paOOTHUKHM UMEIOT IIPABO HA:

6.1.1. moytHyr0 HHPOPMALIHIO 00 UX MEPCOHATBHBIX TaHHBIX H 00pa00TKe ITUX JaHHBIX, B
YaCTHOCTH, paOOTHHUK UMEET PABO 3HATh, KTO U B KAKUX LIEJISIX UCIIOJIB3YET MJIH HCIIOIb30Ball
€ro NepcoHaAIbHBIE TaHHBIE;

6.1.2. cB0OOHBIHM OeCIUIaTHBIM JOCTYI K CBOMM II€PCOHAIIBHBIM JaHHBIM, BKIIIOYas IIPaBo

Ha II0JTy4eHre KOMUi TF000M 3amncH, coepKalieil nepcoHalbHbIe JaHHbIE PAOOTHHKA, 33
HCKJIFOUCHHEM CJIy4aeB, MPELyCMOTPEHHBIX (heepalbHbIM 3aKOHOM;

6.1.3. ompeieieHHE MIPEICTABUTENIEH [UIS 3AIIMTHI CBOUX [IEPCOHAIBHBIX IaHHBIX;

6.1.4. 1OCTYI K OTHOCSIIIUMCS K HUM MEIMLUHCKUM JIaHHEIM;

6.1.5. TpeGoBanue 00 UCKITIOUEHHH HIIM HCIIPABJICHUH HEBEPHBIX MJTH HEMOTHBIX
IIEPCOHAILHBIX JaHHBIX, & TAKXKE TAHHBIX, 00pab0TaHHBIX ¢ HapyLIEHUEM TPeOOBAHHUH
Tpynosoro xoaekca Poccuiickoit @enepanun. IIpu oTkase paboroaareis HCKIFOUHTE WA
MCIIPABUThH IIEPCOHAIBHBIE JaHHbIE Pa0OTHUK UMEET IIPaBo 3asiBUTh B IMCBMEHHOH (opme
paboTO/IATENIO O CBOEM HECOTJIACHH ¢ COOTBETCTBYIOIIMM 0OOCHOBAaHHEM TaKOTO HECOTTIACHS.




[TepcoHasbHBIE TaHHbBIE OLIEHOYHOTO XapaKTepa pabOTHUK UMECT NPABO JOMOJHUTE 3asABJICHUEM,
BBIPA)KAIOIIUM €T0 COOCTBEHHYIO TOUYKY 3PEHHMS;

6.1.6. TpeGoBanye 06 U3BENUIEHUH PAbOTOAATEIEM BCEX JIHII, KOTOPLIM paHee ObuIn

COOOIIEHBI HeBepHEIE MM HETOJIHBIE IEPCOHABHBIE JaHHbIe pa0OTHHKA, 000 BCeX
IPOU3BEICHHBIX B HUX MCKJIFOUEHHSAX, HCIIPABJICHUSX UITH JOTIOHEHUSAX;

6.1.7. 06xanoBaHue B Cy/I JIFOOBIX HEIPABOMEPHBIX AHCTBHM MK Oe31eicTBUS

paboToaaresns mpy 00pabOTKe U 3aIIUTE €T MEPCOHATBHBIX JaHHBIX.

7. OTBETCTBEHHOCTH 3a HAPYLUICHHE HOPM, PETYIMPYIOIIUX ITOTy4YeHHUE,
00paboTKy U 3aIIUTY IIEPCOHATBHBIX JaHHBIX

7.1. JIuua, BUHOBHBIE B HAPYIIEHUH HOPM, PEryJIUPYIOIIMX MOIydeHHe, 00paboTKy

3aIUTy NEPCOHATBHBIX JaHHBIX PAOOTHHKA, IIPUBJIEKAIOTCS K AUCUUIUIMHAPHON H
MaTepHANBLHOM OTBETCTBEHHOCTH B [IOPSIIKE, yCTaHOBIEHHOM Tpy/0BbIM KOZIEKCOM Poccuiickoi
Denepanuy ¥ MHBIME (elepaIbHBIMH 3aKOHAMH, & TAK)KE [IPUBIICKAIOTCS K I'PAXKIaHCKO-
IIPaBOBOM, aIMHUHUCTPATHBHON U YrOJOBHOM OTBETCTBEHHOCTH B MOPSIZIKE, YCTAHOBICHHOM
(benepaIbHBIMU 3aKOHAMHU.

7.2. HenpaBoMepHBIit 0TKa3 paboToAaTe s HCKIIIOUMTh UM HCIIPABUTH IEPCOHATIBHbIE

JaHHbIE pabOTHHKA, & TakxkKe JTI000e HHOe HapyLIeHHe IIpaB paOOTHHUKA Ha 3aIUTY
TIepCOHANbHBIX JAHHBIX BJeYeT BOZHUKHOBEHHE y pabOTHHKA IIpaBa TpeOOBATh yCTPAHEHHUS
HapyIlEeHHUs €ro paB ¥ KOMIICHCAIIMH IPUYHHEHHOTO TAKMM HapyLICHHEM MOPajIbHOrO Bpe/a.

8. 3aKIIrOUHTENBHBIC ITOJT0XKECHUS

8.1. Hacrosuee ITono)xeHrne BCTynaeT B CHILy ¢ MOMEHTA ITOAMMCAHUS IIPUKa3a

nupexkropa MBOY Beicokosckoi COIIL

8.2. PaGOTHUKY U UX NIPECTABUTENH JTOJDKHBI OBITH, B 0053aTEIEHOM IOPSIKE (1101

POCIHCH), 03HAKOMJIEHBI ¢ HACTOSIIUM [lo/10KeHHEM | ¢ IPYTUMH IOKYMEHTaMH OpraHu3alliy,
YCTaHABIUBAKOIIMMH TIOPSI0K 00PabOTKH IIePCOHATBHBIX JAHHBIX PAOOTHHKOB, a TAKXKe
0CBEIOMJIEHBI 00 UX MpaBax ¥ 00I3aHHOCTSIX B 9TOH 00J1aCTH.




